[bookmark: _GoBack]Supplier Registration Two-Step Process
Link: (http://ryder.supplier.ariba.com/register/)

1. Supplier must complete the Ariba registration form intended for Ariba Discovery
a. Complete all the fields followed by an *. 
[image: C:\Users\vlagares\Documents\New2Ariba.jpg]
2. Upon completing the form, you’ll receive an email from Ariba 
3. Click on the Email “Action Required: Activate your account” to activate the Ariba account
[image: ]
4. You will receive an email ‘Welcome to Ariba Commerce Cloud’ containing your ANID. [image: C:\Users\vlagares\Pictures\supplierANID.png]
5. The Ariba Commerce Cloud account was created successfully.


Before you continue you will need the following documents: 
· Completed 2014 IRS version W-9 (Canadian Suppliers applicable W-8 and invoice copy)
· Current certificate of Insurance 
· Workers Compensation Insurance (if relevant to your business)
Question: Insert link to checklist? 
6. Now return to the registration page and ONLY CLICK LOGIN AND DO NOT COMPLETE THE FORM AGAIN. 

7. Complete Ryder’s questionnaire and hit submit.
[image: C:\Users\vlagares\Documents\Returning2Finish.jpg]
[image: ]
8. Your profile information has been submitted to Ryder System, Inc. and is pending approval.  
[image: ]
9. Ryder will review and approve your request in 3-5 business days.
10. Once approved, you will receive a Congratulations email with your new Vendor ID.
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From: Aexandra Napoles Sent: Wed 11972016 1029 AM
To: @rarcoEstevam
(::
Subject FW: Action Requied: Adtvate your account

| Subject: Action Required: Activate your account

Chyder
Dear Alexandra Napoles,
Thank you for registering your Ariba account, To comlete the registration process we just need

to verify your email address. Please click on the following link to confirm your address and
complete all required profile fields of your company profile as specified by Ryder System, Inc..

Click here to activate your Ariba account,

1f you are unable to launch a browser using this link, copy the link and paste it into the
‘address bar of any of the supported Web browsers to form a single-line URL.

https://service.ariba.com/Authenticator.aw/ad/confirmEmail2

kev=liewtkEIZ08KtVkCUodu23HwrGEWexy4&anp=Aribagapp=Sourcing

After your registration process is complete, use the following URL to log in to your account:
hitp://proposals.seller.ariba.com
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FW: Welcome to the Ariba Commerce Cloud
| Alexandra Napoles

Nt Tue 11/15/2016 448 PM
# viancea Lagares.

Welcome to the Ariba Commerce Cloud

Your registration process on the Ariba Commerce Cloud for Alex Inc TEST is now complete.

Your organization's account ID: AN01048747119
Your username: TEST Alexandra Napoles@ryder.com

As the account administrator for this account, make sure to keep your username and password in
 secure place. Do not share this information.

1f you registered after receiving an invitation from an Ariba On Demand Sourcing buyer, you can
now access and participate in the buyer's sourcing events. The Seller Collaboration Console
provides a centralized location for you to manage all your Ariba On Demand Sourcing events and
buyer relationships.

Ariba On Demand Sourcing buyers might request that you complete additional profile information
25 part of their Supplier Profile Questionnaire. When you access customer requested fields for a
Specific buyer, you will see 2 pop-up page with that buyer's name; that page contains the buyer's
customer requested fields.

You can immediately perform administrative and configuration tasks such as creating users and

‘completing your company profie. IF account administration is not part of your job responsibility,

you can transfer the administrator role at any time to another person in your organization whose
responsibilities are more in line with account administration.

Good ta Know: =
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Your Ariba Commerce Cloud account is now active.
Ryder System, Inc. requests that you complete additional profil information as part of their Supplier Profile Questionnaire. You must complete and subit the additional profile information before you can access and

partcipate in Ryder System, Inc. events.
Ryder System, Inc. Requested Profile

* Indicates 3 required field

Your customer has specifically requested that you complete the following profile information. Afer you complete the requested profile
information, click Submit You can clck Save as Draft to save any values you may have edited without sending the changes to your
customer.

‘Changes you make below may be subject to approval before they are accepted.

Question
v 1 Supplier Details
1.1 Congratulations on completing your Ariba registration!

‘Your nextstep i o complete information required for Ryder's approval. Are you visiting this ste to join a Sourcing event? If
yes, please select Yes If not, please selectNo' o continue the Ryder Supplier setup process

Please note f you get interrupted during this process, you can save your answers and retu to tis Poral at  later time to
complete your setup.

Answer : Unspecified v

13 Wnatis your legal entiy name?

125 Atematecontact- Pleasoproidoanatomatoomal oriart* v
v company -

Gon -
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Ryder System, Inc. Requested Profile

Al required customer requested fields have . . . i
been completed. Your profile information has been submitted to Ryder System, Inc. and is pending approval.
View customer requested fields > Your requested profile information has been subitted to Ryder System,Inc. and is pending approval. Contact Ryder System, Inc. fyou afe unsure of their

regisiration policies and procedures. If you want o increase your chance at new business opportunities with other companies, click the Pubiic Profile Completeness fink
‘and complete your public profie.

Public Profile Completeness

Enter a short description to reach 45% >

1 lead matches your company profile

View Matched Leads
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